
HOW DO I RECEIVE A TUITION SCHOLARSHIP?

You will need to fill out and submit the student application 
found at TOPSforKids.com no later than the 15th of the 
month before the scholarship award month (August, 
November, or February). An application only needs to be 
submitted one time per academic year.

WHEN IS MY CHILD ELIGIBLE?

A child is eligible when an application has been completed, 
submitted, and an approval email has been sent to the 
recipient’s email. All scholarships are awarded quarterly 
by the selection committee based on TOPS criteria (see 
“About TOPS” for criteria).

WHAT IF I CHANGE SCHOOLS DURING THE YEAR?

•	 You may be subject to the school’s financial plan for 
paying for an incomplete month or semester

•	 If you go to another private school the remaining funds 
will follow you to that school

•	 If you attend a public school/charter school, the funds 
will return to TOPS to be awarded to another needy 
student.

MAY MY CHILD RECEIVE FUNDS FROM MORE THAN ONE 
ORGANIZATION?

There is nothing that prohibits you from receiving from 
more than one student tax organization.

MAY WE EXCHANGE DONATIONS WITH ANOTHER PARENT?

No, arranging with another parent or group of parents to 
recommend each other’s child violates both Federal and 
Arizona law.

WHO IS ELIGIBLE?

The PLUS tax credit is specifically intended to bridge the gap 
for children who have had difficulty accessing a tax-credit 
scholarship. For that reason, existing scholarship recipients are 
not eligible for a PLUS scholarship.

ELIGIBLE CHILDREN INCLUDE:

1.	Attended public school for 90 days of the prior fiscal year and 
transferred to a qualified school:

•	 Governmental primary or secondary school (K-12)

•	 Governmental preschool program for students with 
disabilities

2.	Enrolls in a qualified school in Kindergarten or a Preschool 
program for students with disabilities.

3.	Dependent of a member of the US Armed Forces who is 
stationed in AZ pursuant to military orders. (90 day public 
school requirement waived)

4.	Received a scholarship under 1, 2, 3, the low-income credit, 
or the disabled/displaced credit and continued to attend 
a qualified school. Student does not have to receive a 
scholarship every year thereafter.

PRIORITY UNOFFICIALLY GIVEN TO:

•	 Those applicants on a school waiting list for a scholarship 
(eligible for a scholarship, but couldn’t attend previously due 
to lack of scholarship availability)

• 	Siblings of current private school children waiting to enroll

THE FOLLOWING STUDENTS ARE NOT ELIGIBLE FOR A 
SCHOLARSHIP FROM THE PLUS PROGRAM:

•	 Current private school students who have not been 
receiving any scholarships

•	 Current private school students who have only received a 
scholarship from the original Individual 

•	 Home-schooled students (unless they spent 90 days in a 
public or Charter school in the prior year)

DONOR INFORMATION

1. Financial limits of the PLUS “Switcher” program: $552 
(single) or $1103 (married filing jointly)

2. IMPORTANT NOTE: This program may only be contributed to 
by those who have donated the full $555 (single) or $1110 
(married filing jointly) amount under the original Individual 
Scholarship Program for the tax year in which the PLUS is 
being claimed.

3. Donors may recommend a private school of choice, or a 
student that fits the criteria listed above.

Notice: A School Tuition Organization cannot award, restrict or reserve scholarships solely on 
the basis of a donor’s recommendation. A taxpayer may not claim a tax credit if the taxpayer 
agrees to swap donations with another taxpayer to benefit either taxpayer’s own dependent. 
A.R.S. 43-1089-Chapter 15)
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HOW DO I CONTRIBUTE?
•	 Go to TOPSforKids.com and complete the secure  

online form with your credit card information. - OR -
•	 Complete a donor brochure and send it with a check  

to TOPS.
•	 Recommend a school or student to redirect your tax 

credit dollars. You can also leave the recommendation 
area blank and your donation will be distributed to  
the neediest students. The final decision on any 
scholarship is at the sole discretion of the TOPS 
Selection Committee.

HOW MUCH MAY I CONTRIBUTE?
•	 If you are married and filing jointly you can contribute  

up to $2,213.
•	 If you are single/head of household you can contribute 

up to $1,107.

MAY I CONTRIBUTE LESS THAN THE LIMIT?
Yes, you can contribute any dollar amount up to the 
allowable limits.

MAY WE CONTRIBUTE THE MAXIMUM TO BOTH THE 
PUBLIC SCHOOL EXTRACURRICULAR DONATION AND THE 
PRIVATE SCHOOL DONATION?

Yes, you can make the maximum contribution to both 
funds ($400 public / $2,213 private) and get $2,613 back 
from the state.

DONOR QUESTIONS

WHAT IS TOPS?

Tuition Organization for Private Schools is an Arizona 
school tuition organization specializing in helping Arizona 
parents maximize their tuition dollars through the tuition 
tax credit program.

HOW IS TOPS UNIQUE?

• TOPS pays out the tuition dollars it receives on a 
quarterly basis

• We will come to each school to help inform parents and 
donors of the benefits of the tax credit program

• A representative will go to organizations, community 
programs, and churches to promote the benefits of the 
tuition tax credit program 

ABOUT TOPS

WHAT IF I CONTRIBUTE MORE THAN MY TAXABLE 
INCOME?

Anything over the allowable limits will be considered 
a contribution and can be claimed on your taxes as a 
charitable donation, or the balance may be rolled over  
to the following year for the tax credit. You have up to  
five years to utilize the credit. (See AZ Tax forms 301,  
323, and 348)

WHAT IF I AM ENTITLED TO A TAX REFUND?
You will get the tax refund and the tuition tax credit as  
long as you have a tax liability that does not exceed the 
total amount.

CAN I DEDUCT MY TAX CREDIT AS A CONTRIBUTION ON 
MY FEDERAL TAXES?

TOPS for Kids is a federally tax exempt 501(c)(3) charitable 
organization. We do not give any tax advice. It would be 
best to check with your tax advisor for specific tax advice 
concerning your situation.

HOW DO I GET THE TAX CREDIT BACK?
You will receive a statement of what you donated to TOPS 
for Kids by the end of January when donating before 
December 31, then you will need to fill out Arizona 301, 
322, and/or 348 (find them at www.revenue.state.az.us) 
and file them along with your Arizona tax form.

HOW LATE IN THE YEAR CAN I MAKE A DONATION AND 
CLAIM IT FOR THE TAX YEAR I AM FILING?

You can donate up to April 15 and still claim it for the 
previous year.

HOW IS MY DONOR INFORMATION HANDLED?
All donors’ information is kept in strictest confidence. 
Online forms are secure and checked monthly. We will not 
provide any information about the donor to the recipient, 
school, or any organization. No information is sold or given 
away to any other group. We will only contact you for 
questions about information changes, questions about your 
contribution and year-end tax information.

DOES THE CONTRIBUTION HAVE TO BE MADE IN ONE 
LUMP SUM OR CAN IT BE PAID OVER TIME?

You can send any amount you want each month and at 
the end of the year you will receive an itemized statement. 
You also can have an automatic deduction made from your 
bank account. Call for details.

HOW MUCH OF THE MONEY I CONTRIBUTE ACTUALLY 
GOES TO SCHOLARSHIPS?

No less than 90% of all money donated goes to 
scholarships. The remaining amount is used by TOPS for 
administrative expenses.

HOW OFTEN ARE AWARDS MADE?
Awards will be made quarterly (February, May, August and 
November). Donations made by the 15th of the month 
before the scholarship award will be considered by the 
selection committee.

% of the free and reduced lunch program guidelines.

** Unless it can be demonstrated there is a special need or merit.

All decisions of the committee are final. Scholarships can come from 
recommendations, the school fund, general fund or any combination of the three.

WHAT FACTORS DOES TOPS CONSIDER WHEN GRANTING 
AWARDS?

1.	The applicant currently must be enrolled or have 
applied with a qualified private school in Arizona and 
have a tuition need (TOPS will check with the school to 
determine the balance at the time of the award).

2.	The applicant must have a current application process 
on file with TOPS (this must be done each year).

3.	Income:	 Family Income	 Tuition Coverage
	 Less than 185%*	 Up to 100%

	 185% to 200%*	 Up to 75%**

	 200% to 250%*	 Up to 50%**

	 Above 250%* 	 Up to 25%*** 


